
USER MANUAL

BINA KERJAYA 

PROGRAMME FOR THE 

INFORMAL SECTOR 



2

CONTENTS

1. DESKTOP VERSION             03

1. Aplication Guide                              04

2. Training Application Guide                        36

2. MOBILE VERSION                                                      47

1. Aplication Guide                                      48

2. Training Application Guide                 75  

  

USER MANUAL BINA KERJAYA PROGRAMME FOR THE INFORMAL SECTOR 



USER MANUAL 

DESKTOP VERSION

3USER MANUAL BINA KERJAYA PROGRAMME FOR THE INFORMAL SECTOR 



4

For self-employed/informal sector users, 

click on ‘Orang Bekerja Sendiri

(OBS)/Sektor Tidak Formal’
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Click “Daftar Akaun” for new 

user
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Complete the required information which are 

“Nama”, “No KP”, “Tahap Pendidikan 

Tertinggi”, “No Telefon”, “Emel”, “Katalaluan” 

and “Ulang katalaluan”

Next, click “Hantar”
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Check your registered email 

inbox and click the link in the 

email to confirm your 

registration
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Click “sini” to verify 

email.
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Click “Orang Bekerja Sendiri

(OBS)/Sektor Tidak Formal”
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Enter "Identification Card 

Number" and "Password" 

and click "Login"
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Click on “Continue” to 

complete the “Psychometric 

Test”
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Click on “ini” to complete the 

“Psychometric Test”
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Click on "Jobseeker" to 

register for the 

MyFutureJobs portal
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Click ‘Sign in’
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For new user, can click 

‘Register’.
Users must click "Accept" on "Terms and 

Conditions" to complete the registration 

procedure.
Next, click on 

‘Register’ to create 

account

Then, complete the required information 

such as "Email", "IC Number" and 

"Password"
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Click on “Icon”
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Click on “Assessment”
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The user needs to read all 

the explanations given and 

click on "Start"
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Complete all questions on a scale from “Strongly dislike” 

(far left) to “Strongly Like” (far right) on Page 1 

“VOCATIONAL INTEREST ASSESSMENT” and click 

“Next”
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Complete all questions on a scale 

from “Strongly dislike” (far left) to 

“Strongly Like” (far right) on Page 2 

“VOCATIONAL INTEREST 

ASSESSMENT” and click “Next”
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Complete all questions on a scale 

from “Strongly dislike” (far left) to 

“Strongly Like” (far right) on Page 3 

“VOCATIONAL INTEREST 

ASSESSMENT” and click “Next”
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Complete all questions on a scale 

from “Strongly dislike” (far left) to 

“Strongly Like” (far right) on Page 4 

“VOCATIONAL INTEREST 

ASSESSMENT” and click “Next”
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Complete all questions on a scale 

from “Strongly dislike” (far left) to 

“Strongly Like” (far right) on Page 5 

“VOCATIONAL INTEREST 

ASSESSMENT” and click “Next”

USER MANUAL BINA KERJAYA PROGRAMME FOR THE INFORMAL SECTOR 

50



24

Complete all questions on a scale from 

“Strongly dislike” (far left) to “Strongly 

Like” (far right) on Page 6 

“VOCATIONAL INTEREST 

ASSESSMENT” and click “Next”
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Screenshot the “Assessment” 

result and click “Next”
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Click “Continue to Profile” to 

return to “Main Page”
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Click “Choose File” to pick 

the completed psychometric 

test result file.
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Click “Hantar” to upload 

completed psychometric test 

result.

USER MANUAL BINA KERJAYA PROGRAMME FOR THE INFORMAL SECTOR 



29

Click“Ya” to continue
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a) User need to complete 

“Maklumat Pemohon”:

• Bangsa

• Kewarganegaraan

• Alamat

• Bandar

• Negeri

• Poskod

• Pejabat PERKESO 

Terdekat

• Status perkahwinan

• Adakah anda berminat

untuk bekerja di sektor

formal?

b) Next, click “Seterusnya”.
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a) Next, user need to fill “Nama Bank” and “No Akaun Bank” in 

the section “Maklumat Bank”.

b) Next, Click “Seterusnya”.
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a) User need to pick or fill in the “Sektor Pekerjaan Sendiri”, “Pekerjaan Semasa” 

dan “Adakah anda bekerja bersama mana-mana platform digital?”.

b) If user pick “YA” to the question “Adakah anda bekerja bersama mana-mana 

platform digital?”, user need to fill in the “Platform Digital”.

c) If user pick “TIDAK” to question “Adakah anda bekerja bersama mana-mana 

platform digital?”, user do not have to fill in the “Platform Digital”.

d) Next, Click “Seterusnya”

USER MANUAL BINA KERJAYA PROGRAMME FOR THE INFORMAL SECTOR 



33

a) Next, user need to upload 

“Supporting documents” which are 

mandatory such as

• Copy of Identification card

• Copy of Bank Statement

b) And either one of

• Self-employment declaration form or

• Proof of working platform digital

c) Tick on all declaration and click 

“Hantar”.
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Click "Ya" if the user information has 

been completed and checked.
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Click “Ya”.
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Result of the application made will be 

announce through registered email.
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After receiving the application result 

through email, user must click on the link 

displayed

“(https://kerjayamadani.perkeso.gov.my)”
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Click on “Orang Bekerja Sendiri

(OBS)/Sektor Tidak Formal”
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Insert  “Identification Card 

Number” and “Password” 

and click“Log Masuk”
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Click “Sini”
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Click on “Pilih" to choose 

the type of course you 

want to attend

Click on “Seterusnya" if you 

want to see the rest of the 

“List of Training".

PERAKAUNAN & KEWANGAN UNTUK MEMBUAT
KEPUTUSAN
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Ini adalah kursus teras yang direka berdasarkan prinsip-prinsip kewangan dan 
pengurusan perakaunan. Ia memberikan pengetahuan mengenai beberapa 
peralatan kewangan dan analisis laporan kewangan yang penting dalam 
membuat keputusan perniagaan yang tepat.
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The user can first read the 

information related to the 

selected course and if agree, the 

user must click on“Setuju”

PERAKAUNAN & KEWANGAN UNTUK
KEPUTUSAN

PERAKAUNAN & KEWANGAN UNTUK MEMBUAT KEPUTUSAN
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Click“Ya”PERAKAUNAN & KEWANGAN UNTUK PERAKAUNAN & KEWANGAN UNTUK
KEPUTUSAN
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Next, click “Slip 

Pengesahan Permohonan”

PERAKAUNAN & KEWANGAN UNTUK PERAKAUNAN & KEWANGAN UNTUK
KEPUTUSAN
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Then, click“Cetak”PERAKAUNAN & KEWANGAN UNTUK
KEPUTUSAN
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User can download and keep 

“Slip Pengesahan

Permohonan” as reference
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For user which are working in 

informal sector and self-employed, 

Pick on ‘Orang Bekerja Sendiri

(OBS)/Sektor Tidak Formal’
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Pick “Daftar Akaun” for new user
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Fill in the required details which are “Nama”, 

“No KP”, “Tahap Pendidikan Tertinggi”, “No 

Telefon”, “Emel”, “Katalaluan” and “Ulang

katalaluan”

Then, Pick“Hantar”
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Check your registered email 

inbox and Pick the link in the 

email to confirm your 

registration
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Pick “sini” to 

verify email.
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Pick “Orang Bekerja Sendiri

(OBS)/Sektor Tidak Formal”
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Enter "Identification Card 

Number" and "Password" and 

Pick "Login"
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Pick “Teruskan” to complete 

the “Psychometric Test”
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Pick on “ini” to complete the 

“Psychometric Test”
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Pick on "Jobseeker" to 

register for the 

MyFutureJobs portal
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Pick icon and Sign in
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For new user, can Pick 

‘Register’.

Users must Pick "Accept" on "Terms 

and Conditions" to complete the 

registration procedure.

Next, Pick on 

‘Register’ to create 

account

Next, fill in required details which are 

“Email”, “Identification Card Number” and 

“Password”
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1. Fill in all requires 

details
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1

Pick on icon ‘1’. Next, Pick 

on ‘Assessment’ to take 

Psychometric test.
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The user needs to read all 

the explanations given and 

Pick on "Start"
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Complete all questions on a scale from 

“Strongly dislike” (far left) to “Strongly Like” (far 

right) on Page 1 “VOCATIONAL INTEREST 

ASSESSMENT” and Pick “Next” until Page 6. 

Complete all 60 questions. 
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Screenshot the “Assessment” 

result and Pick “Next”
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Pick “Continue to Profile” to 

return to “Main Page”
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Pick “Choose File” to upload 

the completed psychometric 

test result file.
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Pick “Hantar” to upload 

completed psychometric test 

result.
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Pick “Ya” to continue
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a) User need to 

complete “Maklumat Pemohon”:

•Bangsa

•Kewarganegaraan

•Alamat

•Bandar

•Negeri

•Poskod

•Pejabat PERKESO Terdekat

•Status perkahwinan

•Adakah anda berminat untuk be

kerja di sektor formal?

•

b) Next, Pick “Seterusnya”
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a) Next, user need to fill “Nama Bank” and 

“No Akaun Bank” in the section “Maklumat 

Bank”.​

b) Next, Pick “Seterusnya”.
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1.User need to pick or fill in the 

“Sektor Pekerjaan Sendiri”, 

“Pekerjaan Semasa” and 

“Adakah anda bekerja bersama mana-mana 

platform digital?”.

2.If user pick “YA” to the question 

“Adakah anda bekerja bersama mana-

mana platform digital?”, user need to fill in the 

“Platform Digital”.

3.If user pick “TIDAK” to question 

“Adakah anda bekerja bersama mana-

mana platform digital?”, user do not have to fill 

in the “Platform Digital”.

4.Next, Pick “Seterusnya”
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a) Next, user need to 

upload “Supporting documents” which 

are mandatory such as

•Copy of Identification card

•Copy of Bank Statement

b) And either one of

•Self-employment declaration form or

•Proof of working platform digital

c) Tick on all declaration and 

Pick “Hantar”.
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Pick "Ya" if the user information has 

been completed and checked.
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Then, Pick “Ya”.
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Result of the application made will be 

announce through registered email.



76USER MANUAL​ BINA KERJAYA ​PROGRAMME FOR THE INFORMAL SECTOR 

After receiving the application result 

through email, user must Pick on 

the link displayed​

“(https://kerjayamadani.perkeso.gov

.my)”



77USER MANUAL​ BINA KERJAYA ​PROGRAMME FOR THE INFORMAL SECTOR 

Pick “Orang Bekerja Sendiri

(OBS)/Sektor Tidak Formal”
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Insert  “Identification Card 

Number” and “Password” and 

Pick“Log Masuk”
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Pick “Sini”
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Pick on 

“Pilih" to 

choose the 

type of 

course you 

want to 

attend
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Ini adalah kursus teras yang direka 
berdasarkan prinsip-prinsip kewangan dan 
pengurusan perakaunan. Ia memberikan 
pengetahuan mengenai beberapa peralatan 
kewangan dan analisis laporan kewangan 
yang penting dalam membuat keputusan 
perniagaan yang tepat.

PERAKAUNAN & KEWANGAN 
UNTUK MEMBUAT KEPUTUSAN

User can first read the 

information related to the 

selected course and if agree, the 

user must Pick on“Setuju”
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Pick “Ya”
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Next, Pick “Slip 

Pengesahan Permohonan”
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User can download and keep “Slip 

Pengesahan Permohonan” as 

reference by Pick ‘ Cetak’.



Any Inquiry:

Official webpage: https://www.perkeso.gov.my/ 

https://epertanyaan.perkeso.gov.my

SOCSO Hotline: 1-300-22-8000

https://epertanyaan.perkeso.gov.my/
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