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Click for updating
employee salary .
Continue Step 4a.

3a

OR

Click TEXT FILE for 
updating the employees 
by batch. Continue Step
4b.

3b

CONTRIBUTION

2

Contribution

MY SITES

TEXT 
FILE

New Submission

EIS

Employer Contribution Pending List

i)
ii)

Click My Sites 
Select 
Contribution

i) Click Contribution
Select EIS 
Select New 
Submission

ii)
iii)
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i) Click for updating
employee information

ii) Click for updating
employee salary

iii) Click Save Draft &
Complete. Next, refer 
to step 5

4a

i) Click Submit
ii)Click Confirm

5

i)
ii)

Click Text Flie.
Click Choose File. Select 
text file from storage. 
Click Upload
Click Next. Refer to step 
5

4b





SAVE DRAFT COMPLETE

OR Choose File Upload

Text File

Next

CONFIRM

SUBMIT
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iv)
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